Catawba
Regional

Council of Governments

Catawba Local Area Instruction Number 17-01

To: Local Workforce Area

Subject: Local American Job Center Branding Policy
issuance: July 1, 2017

Effective: Immediately

Purpose: To establish guidelines for using the American Job Center Network Branding on all SC
Works System outreach materials and signage in the Local Catawba Workforce Development

Area.

Background: The U.S. Department of Labor Employment and Training Administration (ETA), in
coordination with the Department of Education, has established the American Job Center
network, a unifying name and brand that identifies online and in-person workforce
development services as part of a single network. In connection with this activity, ETA
established trademark ownership of the following logos: 1.) “American Job Center network”;
and 2.) “a proud partner of the American Job Center network” (“Logos”) for use in the public
workforce system.

Policy: Use of the Common One-Stop Delivery System Ildentifier

Beginning Immediately, all SC Works system partners in the Catawba region shall include the
common identifier on all products, programs, activities, services, facilities, and related property
and materials.

The common one-stop delivery system identifier is “American Job Center.”

The logo and style guide toolkit for “American Job Center” (AJC) network branding is available
at www.dol.gov/ajc and its use, implementation expectations, and suggestions for adoption at
various points are provided. This website includes the master files for the logos (including
appropriate variations) to be used by the one-stop partners. Further guidance is attached to
this instruction letter, see Attachment A: AJC Style Guide and Attachment B: AJC Log
instruction.
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The American Job Center logo and/or phrase shall be included in such a way that it informs users
of the one-stop system and its products, programs, activities, services, facilities, property, or
materials are being provided through such system. The American Job Center logo/phrase is
required to be present on all of these items: 1) when funded by ETA; 2) when representing the
SC Works system in the Catawba region; 3) and/or when using the SCWorks brand.

One-Stop partners, states, and local areas may use additional identifiers on their products,
programs, activities, services, facilities, and related property and materials. No part of this
instruction letter should be construed to prohibit one-stop partners or local areas from having
additional identifiers.

The Joint Final Rule Preamble state that one-stop centers may continue to use their existing
name or brand with the tagline “a proud partners of the American Job Center network.”
Therefore, any partner wishing to represent the SC Works System through their outreach and
signage must include both the SC adopted logo of “SC Works™ and the American Job Center
network logo/phrase on their materials and signage. Partners should note that other variations of
the American Job Center logo/phrase are not permissible; for example, the use of “a partner in
America’s Workforce System” would not meet the requirement.

For further details and instructions on the “SCWorks and “American Job Center” branding
requirements, partners should contact Catawba Workforce Development Board staff.

Timeframe for Implementation

1. Immediately, each one-stop delivery system must include the “American Job Center”
identifier or ‘a proud partner of the American Job Center network” on all primary
electronic resources used by the one-stop delivery system, and on any newly printed,
purchased, or created materials.

2. Asof July 1, 2017, each one-stop delivery system must inclue the “American Job Center”
identifier or ‘a proud partner of the American Job Center network” on ALL products,
programs, activities, services, electronic resources, facilities, and related property and
new materials used in the one-stop delivery system.

3. The one-stop centers may continue to use materials not using the “American Job Center”
branding which were created before November 17, 2016 until those supplies are
exhausted.

ACTION: Catawba Workforce Development Area grantees must abide by the policy as stated.
All SCWorks Center staff and partners utilizing the SCWorks brand must be familiar with this
policy.

Please copy and distribute this information appropriately within your agency.

INQUIRES: If you have any questions regarding this instruction, please contact Nicole Lawing
at 327-9041 or nlawing@catawbacog.org .
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Nicole Lawing
WIOA Administrator
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GRAPHIC STYLE GUIDE FOR PARTNERS
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DISPLAY FONTS & COLORS

CAMPAIGN FONTS

Frutiger Roman
AaBbCcDdEeFfGgHhIiJjKkLIMMNNOoPpQqRrSsTtUuVVWwXxYyZz

Frutiger Black
AaBbCcDdEeFfGgHhliJjKKkLIMMNNOoPpQqRrSsTtUuVvWwXxYyZz

LOGO TYPE TREATMENT
~— X . e
americanjobcenter
~ X State-specific
american jobce nter® State name typed in Frutiger Black in
CALIFORNIA lower case initial caps; state name only;

state name justified right

CAMPAIGN COLORS

PMS 661 PMS 1797
100C 88M 9Y 0K 14C 100M 92Y 4K
47R 66G 142B 173R 37G 498

#2f428e #ad2531
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LOGO

CAMPAIGN LOGO

/—_\¥ ® /——\* ®
americanjobcenter americanjobcenter

Knock-out logo:
For use on solid campaign color backgrounds
(see page 3). Knock out always to be at 100%.

Logo never appears transparent.

Full color logo:
For use on white backgrounds only

MINIMUM SIZE REQUIREMENTS LOGO CLEARSPACE
A proud I)al tner of the
amencanjobcenter e "R ]
e americanjobcenter’
144px (digital)

The logo requires one “0" shape of
america njobcenter clearspace on all sides

prmt)g{
144px (digital)

Recommended minimum size
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PRINT FILES

WEB FILES

FILES AVAILABLE FOR DOWNLOAD

%
Amerlc/ar:JobCenter"

P
AmericanJobCenter:

PRINT COLLATERAL LOGO

.EPs / .1pG [/ .PNG [ .TIF
COLOR & B&W / FOR WEB & PRINT

Welcome
to your

Ameréﬂiob(enter

Welcome
to your

—
AmericanJobCenter

PRINTED POSTER (scaLABLE TO S1ZE)

.pocx / .JpG / .pDF / .PSD
AJC-ONLY / PARTNER / INSTRUCTION SHEET

: PR
A proud partner of the AmericanJobCenter®network

A proud partner of the

Amerlc/a;}obCenter‘

network

WEB BANNERS
468 x 60 / 728 x 90

HORIZONTAL & STACKED

A proud partner of the

%
Amer@JobCe nter®

network

WEB BUTTONS
120 x 60 / 120 x 90 / 125 x 125

STACKED
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FILES AVAILABLE FOR DOWNLOAD

T ’
AmericanJobCenter PRINT COLLATERAL LOGO

.Eps / .pG / .PNG [ .TIF
COLOR & B&W / FOR WEB & PRINT

%
AmericanJobCenter

i
1Y)
-]
T
-
= s
I K
o Welcome b
wicome to your e ] PRINTED POSTER (scausot ro sz)
W . e .pocx / .pG / .PDF / .PSD
| dmamems AJC-ONLY / PARTNER / INSTRUCTION SHEET
AmerTarabcerte ST —
i -
A proud partner of the AmericanJoebCenter®network
WEB BANNERS

468 x 60 /728 x 90

A proud partner of the
HORIZONTAL & STACKED

sl
AmericanJobCenter®
network

A proud partner of the WEB BUTTONS
P il . 120 x 60 / 120 x 90 / 125 x 125
AmericanJobCenter* 5
STACKED

network
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WEB SITE BANNER GUIDANCE

o o ®
A proud partner of the AmericanJobCenter‘network

. YOUR SITE

]

RESOURCES LEARN MORE CONTACT WATCH

A proud partner of the

> 2
AmericanJobCenter
network

Lorem ipsum

Lorem ipsum dolor sk amet, consectetur adipiscing elit. Nullam gravida, elit non rutrum sodales, quam dolor sit amet

odio posuere dui, fadilisis fermentum odio ipsum non elit. Donec lobortis neque ac massa auctor

eleifend. Aenean lucfus tortor eget ligula hendrerit tincidunt, Quisque purus eros, dictum non venenalis  consectetur adipiscing elit. Nullam gravi-
in, ullamcorper sit anjet lectus. Pellentesque faucibus fermentum consectetur. Cras consectetur tempor da, elit non rutrum sodales, quam odio po-

est, ultricies ferment§im massa dignissim quis. Sed luctus ante ut eros commodo elementum suere dui, facilisis fermentum odio ipsum
non elit. Donec lobortis neque ac massa
Nunc lacinia imperdigt nibh porttitor molestie. Aenean vel turpis nibh, eget rhoncus leo. Nunc egestas, auctor eleifend. Aenean luctus tortor eget
lorem id ullamcorperfinterdum, augue mauris imperdiet magna, moliis vestibulum lectus felis et orci. ligula hendrerit tincidunt. Quisque purus
Morbi sit amet tortor [hulia, Quisque non nulla ut nulla commodao cursus nec non diam. Maecenas eras, dictum non venenatis in, ullamcor-

% .
A proud partner of the AmericanJobCenter’network

WEB BANNER/BUTTON POSITIONING OPTIONS

144px MINIMUM DIMENSION
TOP SIDE BOTTOM
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americanjobcenter

Instructions for making your own
American Job Center Network Poster

1 Download preferred template (.docx, .pdf or .psd file)

___________

2. insert your agency's/association's/organization's Iogo-} EYOUR:

___________

3. Print on 8.5" x 11" paper amerﬁ-ﬁ?opcenter'

‘‘‘‘‘‘‘‘‘‘‘

— OR —

Download American Job Center in your preferred file format (.tif, .jpg or eps)
and recreate the poster above in the software program of your choice.

How & where to use the
American Job Center logo

.ai & .eps files (vector files): For large scale print projects (banners, signage)
Jpg files: For in-house publications (Word docs, PowerPoint presentations)
.png files: For Web use only

tif files: For professionally printed publications (brochures, fact sheets)



